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| ~ IGB SPECIFIC PERFORM 3\; E PLAN :]
Posifion: Technical Assistant, ? JobCaode: 2089 11T
1
Division/Deparitment: Medjcal in

Job 8 ummary: Under the ditection of 3 Technolopist o thslcam performs proeedures neceasary for
the mmooth operation of the designated meas, Duties are perfnnm:d i a rourtenus and professional
memmer. Technlca] Assistant promates good will and pogitive n:assurmg aftitude with 2]} cystotners,
Provides sssisiance o the teghrologists), e physician(s] and t0 the putient(s), Teshnical Assistant
erucetes and screens the patients Jor safery, propaies paticnls fﬂr procoduras, records patient hiztary angd-
asslsta with maintaining statisfica) and Performance Imprr,mmam dete. Carries o #ll rosponsib{lies in
accordance with the crganization's core volues, spplicable policies, procedures, wd sivil laws, the
Corporane Reapotisibility Program T

1. Demonsteates oreanixationzl techniques while assisting in coordinating parisnt warklosd

" under the dircction af immediawe supervisor,

Priorlty seiting s wsed when performing job respofisihllities,

Rush peqnds are handled ofTetently, calmly and eccurately,

Jobs acrivifieq are prouped together 10 save Hme,

Answer telephones, assists catlers, roptes calrs takes #hd daifvars messages
“pnrapriaely.

Notiffcs appropriate persornt! of STAT orders immedintaly Lpan receiving
them.

Cormputer sysivm apcwately wrilized 1o porfarm daily fimenons,

Performs office respontibil-ties accurately and afficientty,

immadiate supervisoe informed of patient sehicdule prehfoms in timely manner,
Mairfaing statislice] records ag Aircored.

Collects negessary dac for Ferformanes lmprovement,

L

I

L=

2. Caniribures to 4 safz 3nd secore environment for patients, visitees, physiclans and cg-
workers by fallowing extablished procedires.

fRezpordds quickly to unpsusl or emergency sinsidons.

[2zey sl equipment correetly and safely,

Rapons breakdowns and maifunttions of squipment {n a timely manner,
Consistenty Jollows standand precantions.

Operates equipmen? approtiiately 10 dvoid damege

Cleans equipmern and perforis appropriate QO tasks.

Fullows established protocels regarding radizrion and equipment safery igsuss.

Bt pe o

Cantributag o deparnmenial opetations by perforrning all assignad tasks, working closely
with the technologists and phys/cians,

a2

8. Asgsists in other arens of the departmen! a3 directed.
b, TrAnshorts patienls 4z naeded,
. Films cases from Imaging computers (... MRI stedics, Special Progedure

euams, ety Digitizes Litms and loads on viewer/view boxes in g1 approprizte
manner as dirccied by Radiologisr

ARRISTS i TOGM Sor gt And clegn up for spcmf‘ e pmaedurca

Follows estillished peotneals when preparing films for the Radialopists (v read.
Communmicates with Radiclogists and Tachralogisis In w proféssional manmey.
Assigls outzide phyaleigna.

e A
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Jab Titler

Teehnipal Asgigtant

Deparfment: Radiclogy

Date of Review:
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Y044udb 15‘:

Joh Code:

Entity: Sy X SCLMED SVBRCO CPSO SVF ()

Date of Completion:

THE FOLLOWING MUST BE COMPLETER IN FULL &R THE POSTTION CAN NYT BE POSTED
I. Enter the required maximum fece {6 be exertad in material, patient and/or resident handling by placing an o next ta the

Appropriate weixhl (beunds) requiremant bedow far positions, Flesse reter to weitht resdires infarmation below,

CONSTANT :

i POSITION OCCASIONAL - FREQUENT
; 1-33% 34-66% 67-100%
. Lifting floar (rupta fQ(Yupto 20¢)upta3d | {Jupio10()upte?h Xupre30 | Xupto10{)upto 20 jupto 3 '
fo waist (rupal Xupw S0 jupto 75 {{Jupwd0{juptaS0{iupteTs | (Juptod0{upta 50{} 1pto ’5 l
: {hupto (00{} 5100 {Inpro 106 ()2 104 [hupra [BO{ 2100 |
Laftig waist (Yupto 0 (Juptp 20 Xupro 30 | Xupw 10{Jup20(jupin30 | Xugpio 10 }upmiG{)upto 3 !
10 shoulder (Jupte 40 {Jupto30(jupteTs {(Jupo 4 {)upw3E(Jupto?S | (HuplodB{luptw 50{)upio 73 i
. {Yuplo 100 (} = 100 {iupw [0 {yupta K00 :
v ]
Litting P Xupro 10 opro 20 (Jupto 30 | Xupwol0{dupw20(jupte3h | Xupto 10 (Jupto 20 dupto 3
" shoulder to rElup M dapw SO (dup o 7S .()upmdﬂ(]uptniﬂ(]upm?s [Yupro 40 [y upto SO }npto 758 i
averheed (}uoso lad {Jup w100 {yup o 100 :
- LAy with {(Jupe [0(Yapw 20 (Jupte 30 | {Jupto 10 Xupta20(Juntodl | Xupw 10({jupro20{jupm 30
| bottr hands (Jupodl Xupto S0 upto 75 f(Juptosd{Juplo S0{)upto 75 | {uptodD{jupto$¢{upta?s
{Yupre 100 {Jupto 100 {yupte 100
iCdrrvmth (Jupto 1§ Xupto"ﬁihupro.rﬂ {Jupto 10 Xup1w20{jupto30 | (Jupto 10 Xupta 28 (Jupts3h |
right band {Jupw40(jupte30(jupta?s ((Jupto 4D (jupto I (Jupto?5 | (Jupmw4b{dupws0{)upta?s :
(rup o 00 {Jupto 100 [Jupto 100

rrv with 1=ft

j(;up‘ﬂ i Xupto26(yupto 30
{(juptedi{luptaS0{lapm 5
{yupto 130

(Jupea i0 Xupfo20¢upw i0
{Juplo4D{yupro SQ[}upro 75
{loptg 100

(Yup o 19 Xupto 2D () apto 30 .
(Jupw40 (dtpw IO up w73 ’
{Jupo 100 J

[ (Jupte 10 {}upe20()upto 30
(Jupiofd{Jupm¥0{iupta?s
(Jupt 100 X 2 100

flop O (Jupw20{jupto 30
(Jupto 30 ()upte SA{)upbo 75
Xopto100()z 100

{Jupto 10 {dup: []"U[Iupm.}ﬂ .
(Jupw4) Xupw 50 (Yupto 73 i
{Jupm 100 (= 100 i

(Jupo10{ upsa2Q{iupte 0
{(Jug040(yupto 50 {)upx i3

[Jupsa 10 (Jupeo 206 )upio 30
(lupt 40 (Jupto S8 )upwa 73

()upto 10 () up 1020} op w0 30 i
Jupto ) Xapw30{jupto 75 |

L {Yupio 100 X 2100 { Xupo 00{)z 10D {Jupwm 180() 2 10D __}

Examples of Common Weights:

Clinical: Office: Serviee!

S:ack of 10 Small Charts 5t IV Pump 17 Jos ! Ream of Paper  50bs Ton! Pouch 9lns

032 Tank (Full) 231s  Transport Momitor 21 liss 1 Box af Paper 50 Tbs Small TV 29 ihs
(Empky) ‘175 Pulse Oximeter 7 lbs Compurer Moniter 33 (bi Patinnt “'ray 5 1bs

i Gallon Jiug w/ Liguid 81bs 10 Flat Shects 10 1bs 31" Binder {FulP £ Ibs

X-Ray Grid 8 10 Bath Blankers 101bs 4" Hinder (Fuil) 8 lbs

| Lead Aproa 9lbs 5 Thormal Blankers 135 lbs Radio (Boombox) & [bs

Dox of 1V Fluids I01bs 10 lncontinent Pads (2.3 |bs

Sox of Body Bath A0 ihs 10 GYN Steats 37 lbs
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Il. Essentia} Functlong of the Pesition (chack the appropriate boxes) Il Sepsory Requirementy
POSITION | VONE | OCCASIONAL | FREQUENT | CONSTANT'| | REQUIREMENTS vEs | No
1-03% A-50% B TSR
! Siting X - Distance Vision
- Stonding X Closs Vision
[ Bquitting {tiimg in booum files] X . ’ Distinguish Basic
1 : Colors
-~ - —
Wilking : : .4 Hedring in Persen X
Saair Climbing X ! Heatimg on Phone X
, Crawling X : V. Eavironmental Facters
! Rending FACTORS OF ¥FS (WD
#hending X | POTENTIAL EXPUSURE .
| Rorizontal Reachirg L X Excessiva Haet X
Ovurhesd Reaching L ox Excessive Caid X
Flnger Dexpericy (Lvping, Keying, X Exeesalve Mpise X
: food preparation, sosting, collating)
Grass Manipuiation (fling, fand X Toxie or Caustic X
© serving, clesping, sorting, collag} Chemicas {6
! Cadmivm Lead)
Boywer Qrasping (apening a jar} X _  LusvFumes
Toal Use (hammer, serew driver, X i | Blood and Bady Fuids | X
chain saw) | '
—r= -1 :
EverHand/Foot Coutrol {eperarion X ' | Helghms . X
i metnrized equmment, mechagicsl :
, loois} ! !
; 4 S
¢ Repatltive Motions (data enmry, M ¢ x i , Radiation Expesuyrs x
, Brea lines; ol

¥. Please list any special requirements not addressed above, Example: Department of Transpartation {DOT) phvical, o ﬁ:;piramry
physical, a free from wpparsnt commuEnicuble disease statement a3 required by HRS, other expisin belnw.

Person Completing Form:

Print namne Signature Date

1 haes read and understand the sssentiad requirements Of tha pogition. 1 areby affirm that I am able ts parform the Jub withour limitariond and
have nat knuwwingly withheld ary informarion retadng ro my abiliey 10 perfonn e #sseatial finctions required afthe positian. | understand i
I sheuld yae Apyproptiaic devices andier parsonael asslsance per departmentl guidelines when involvad in varying physical demand siruarions,

Applicant:

Prinl name . Sig_nnt-re Date
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Job Tide:  Technical Asgisiant Jak Code #: 8019
Deparément: Breast Health Services Entity: v X scLM O cp5[] svPc D svr [0

General Job Semmsry: Under the direction of @ Tecinologish or Physioian porfarma procedurss necessary for the
smaonth operation of the designsted aregs. Dutics are pecformed in il courteout and professional manmer. Technice! Assistant
promotes good will and posilive resssuving sttinde with all customers, Provides a3siatance to the sehnologins), the
physicians(s) and to the paticpi(s). Technical Assistant cducates and ser2etes the patiorny for safety, preparas partents for
procedurss, mseords patient history and assists with mafnsining statistical and Performance Improvement datu. Corries ot o)
responsitilites in accordancs with the arganizalion's rore values, applicable poliche, prooedings, und eivil laws, the Corporats
Kegpansibiliny Program andg pdheriry to the wachings of the Catholic Church.

MINJMLUMN REQUIREMENTS:
L EDUCATION (Mindmym leval aceepiod)

Read™Write Only —_— Cnllege Dogrec

ReadWrile, Math - Associate -
aEp X Bacheior -
High School Diploms X Mawer —
Vocational Training e Fh.D. o

rhor: Freviouws oxperience in the madical ofi3es or hospie] deparurent preferred,

Specific cowrses requireds

Speeific courses proferred.

. CERTIFICATION/LICENSUREREGISTRATION (X &7 gpe and agency, & . Rediolapéc
Technolegisi - Nattanal Registry)

ML EXPERIENCE (Afintnwim experience required for icmeone meeting mbvimpni educetional

requiramienis)

Amonnt of Experience: Type of Exporience:

Lessthan | year X Relsed to or within the mediczl figid

-2 yenrs e . -
J - 5yeare e

Cver 5 yuars —_ -

V. NECESSARY SKIILS (EXAMPLE: Secrepury - Typing 65 wpm, WordPerfect; Supsrvisor -
comntunicavian, decision making, budgefing skZiK). Artach 6 skifls cfizckiist [ alrendy devoioped
Medical Termineiopy
Decizian Making Skills
Communication Ski'lx
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¥, AGE-SPECIFIC SKILLS
Has the skills and knowladge (may be pained throvgh education, training and/or exparience) recessary 1o proyide
patient core ag defued by job rusponzibilities and parformance standards in thiy job descripticn (job spees &
performande plan) for the follewing apr specific groups:
Apas of Fatiewts Served: __ Neomana X Pedwtric X Adnleseent
X Adult X tertarric NIA,

VI FQUIPFMENT OPERATED

1. Comphesr 5. CET cant

2, Phone/Fax 6. Transportation equipment

3, Darkroom essociated squipmant 7. Auromatic Film, ¥iewer/Viewlwor
4. Speeific diapnostic equipment

VI, CONTALT

DPotients *Dulgjders Employeas Managemeny
i [ L e — _—
Oconsional — o
Repular x b 4 X X

* Matients fumily, vendors, |nsurence compsiis, .

VIl DIRECT RESPONSIBILITY FOR WELFARE OF PATTENTS ANIWOR EMPLOY EES

Mopa Oceesional __ Regular X

(1.4 SUPERVISION

Degree of Supervision Reesivad: Reporta to:

{ioaa

Goneral X

Minitna|

Sepervitory Respeimibility: Yes X No Snpervises: . # Employees

X REQUIRED ANNUAL BDUCATIONTRAINING:

X Risk Managesment X Fire Safety X Ipfoction Contral X Comerate Complisncs
X Mission X AldsfRicod Borme Pathnpens X BL3 for Healtheare Providers
List athar :
L " Akl
Prepared by; ~ Date: s

Reviewed by: oL - Bate:




