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THE UNLY ERSITY PHYSICIANS
JOB ESCRIFTION

POSITION TITLE:  Data Eoiry Clerk, Memmaography DATE WRITTEN: 03701

DFPARTMENT: " DATE REVISEI:
RLEPORES TOr SUPERYISOR:

e
JOES L CDE: 5 HUMAN RESOURUES:

Thaig
GRABE (o STATIIS: Mon-cicmpt

B 1 e
PUSITTON GDATS:

The pritmary purpose of fhis position i to a3t in the accurate and fimely processing of patient ctimeal data m IDX
and nssi= in non-technical back office funct:ns witkin the TP Tucson Breast Center,

QUALITICALTTONS:

Muvmum qualifications tor successfin! perfi:imanee in this position are ahe year dala ey cxperience; six it
ex-erience 1 a modical environment is presced. Koowledge of CPL-4 and TOD-8 coding w prefaired, as woll a3
nse of 10 ey,

DUTIES AND RESFONSIBILITIES:

« Data enter all patient information froi 1\ manmmegraphy charl wd Listory forms m IDX MARM prior to
rudialogist interpretation.

« Tnsures all history farms ave completed by Radiologist Technologist {(RT).

e Schedules and completos accession i -lors for any additions exams or special procedures campleted during a
[FrLienl Vi

a  Completes patien; TD flash cards for RT.
v §lamgs films for radiologist interprelatior . easwing (ilms are plazed sccording to prodacel,

e Temaves Alms [om viewer afier interp.-slalion, reurns filmy W correct chart, alphabetize charts and move o
renonl processing arsa by the end vl cach day.

s Assizigin processing and mailing of wangiography and procadare reports o phiysicians and palicnts.

e Herves as a back.up for franseriplian.
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Dars Entry Clerk, Mammtography

Twrson Breast Center
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» Azsists with daie entry for tilm library se

»  Azsi;s the R wil non-techricad back office duties as time permi's; 8im processing, oy and stocking of
MOMIAE.

s Ensures pariesd kiterature is availzble in vxam rooms.
a  Ensines RIm casssites are retumed fo me unegrashy ooms.

s FPorfonns all other duties as assigned tha: . te consistent with ths qualifications of this pomizon,
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